Deltek Learning Zone

Learning Path and Course Enrollment Deltek.

Enrollment in DLZ

You may access content in DLZ by enrolling in learning paths or courses in the Learning Search Page.

Learning Path Course
Alearning path is a set of courses with Acourse is a learning program
acommon learning objective. regarding a specific product and role.
How to Enroll for a Learning Path
1. Learning path enrollment through the Learning Search Page:
. ACTIONS
0 In the Learning Search Page,
- 3
select your preferred learning
path from the list. :
Learning Search
XClear All “ .
e Click the Actions button. Tree M « <> » Displaying1-350f35 10 25 § @e
O Al
U Courses 1= CPOOI:Getting Started with Deltek Costpoint |
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O E-Learning At ped ° oject Sp===
e Click Enroll. O Read and Sign | acmions
Learning Paths bomains. Enroll
2. Learning path enrollment through the Learning Profile Page:
0 In the Learning Search Page,
Learning Path Profile
2 Search Learning,

select your preferred
Learning Path from the list.

CPO0O01: Getting Started with Deltek Costpoint

DETAILS ~ COURSES

DESCRIPTION
Duration: Up to 10h. This collection of materials orients learners in the fundamentals of Costpoint: from getting logged in and navigation to understanding the Costpoint Domains.

Onthe Learning Path Profile

Screen, click Enroll.
> More Information
Learning Search
Confirm enrollment by Xclear al -T-
C|iCkiﬂg OK Type v « <f{2> » Displaying 1-250f35 10 50 100 perpage
O Al
O courses

1 mmmm  CPQDI: Getting Started with Deltek Costpoint.
O Instructor-led § —

O ELearning a_

O Read and Sign

Learning Paths

e Tl - 7 Courses - Deltek Costpint » Accounts Payable, Accounts Receivable, Billing Specialist, CEQ, Contracting Officer, Controller, Expense Administrator, Expense User, Fixed

alist, Project Specialist,

gation to understanding the Costpoint
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Deltek Learning Zone

Learning Path and Course Enrollment Deltek.

How to Enroll for a Course

You can enroll for a course either through the Learning Search page or the Course Profile page.

1. Course enrollment under a Learning Path: 1I= CPuu3: Costpoint penses

3 o ([[EENEDITEIGD - S Courses - Deltek Costpoint - Expense User

Duration: 2h 40m. Learn about recording expenses, navigating the interface, querying records, adding a new line, accessing tabs and subtasks, and switching between table

1

Costpoint Expense Series: Desktop User Training - Self-Paced Learning

E-Leaming [RISRSPES
2

There is no student progress yet
# Launch E-Learning Course 3

view and form view.

Click the pull down tab of the preferred
learning path to view all the courses it
contains.

Click the pull tab of your preferred
course.

Clickthe
Launch E-Learning Course button.

Instructor-led and Read and Sign. Auto enroliment functionality
is only available for E-Learning and Read and Sign courses.

{ @ Note: There are three available course types: E-Learning,
2.

Course enrollment directly through the Learning Search:

click the pull tab of your
preferred course.

For E-Learning courses:
Clickthe
Launch E-Learning Course button.

For Read and Sign courses:
Click the Launch button.

3. Course enrollment through the
Course Profile page:

Onthe Learning Search page,
select your preferred course.

For E-Learning courses:
Clickthe

Launch E-Learning Course button.

For Read and Sign courses:
Click the Launch button.

On the Learning Search page, :

« (P23 s o o»

visplaying 1-250391 10 [ 50 100 perpage

g Costpoint Business Intelligence Series: Authoring Business Intelligence Dashboards - Learning Video

EIEEY - oo - vtk Coso

guide you on how to create your first Cognos Analytics Dashboard available in Costpoint Reports and Analytics - Business Intelligence. Topics covered: Dashboard creation
and setup - 1m 27sVisualization - 2m 25sFilters - 1m 37sFields, Columns, and Calculation Editor - 7m

1

This 12-minute leaming video

Duration: 12min

) Launch E-Learning Course

a Costpoint Planning - Functional Reference Guide

Deltek Costpoint + Planning Specialist, Super User

Duration: 45m read This guide covers the overview of the Planning Domain in Costpoint, information on the Project Budgeting Reports, Organization Budgeting Reports, how to generate the Rate and
Planning and Administration

Processing Reports, and the steps on how to generate the Plug Processing Reports. Topics covered: Planning Domain Overview( 2 i

Duration: 45 min
1

Launch Each Asset, Review, & Mark Complete
Assets will open in a new tab. Return to this screen to mark complete.

[BP¥ & Costpoint Planning - Functional Reference Guide l—e

Course Profile

g Costpoint Expense Series: Desktop User Training - Self-Paced Learning

Duration: 50 Min

Learn about Expense 10 processes such as navigating the interface,
querying records, adding a new line, accessing tabs and subtasks,
and switching between table view and form view.

Topics covered:
Additional Expense Functions - 5m10s
Expense Report Creation - 9m36s

DESCRIPTION Claimed Expense Entry - 8m44s
Configuring End User Expense Report Application URL Shortcut -
1m27s
How to Attach Receipts: All Receipts - 3m36s
How to Attach Receipts: Missing Receipts - 2m13s
How to Attach Receipts: Individual Claimed Receipts - 2m50s
Administration Tab - 8 min read
Time Tab - 12 min read
DURATION None Specified

> More Information

) Launch E-Learning Course —e
There 1s no student progress yet

Questions? Email us at DeltekUniversity@dlz.deltek.com.
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